
 

Student Leave ApplicationFormat 

(To be applied in advance) 

 
 

1. Name of the Student: …………………………………………………… 

Class/Sec: ………………………….. 

2. Duration of leave from ………………………… to ………………………… 

3. Reason of leave………………………………………………………….. 

4. Leave taken earlier during the Session…………………………………… 

 

Signature of the parent Signature of the Student 

(Father/Mother/Guardian) 

 

 

Class Teacher’s Remarks: …………………………………………………………… 

Signature of Class Teacher …………………………………………………………. 

Remarks of the Coordinator…………………………………………………………. 

………………………………………………………………………………………… 

 

Principal 

Note: The leave application form should be submitted strictly in the above 

format only. 


